MexrocynapcTBeHHbI CTAHAAPT

I'OCT 7.68-95

Cucrema crannapToB 1o uHdopmaiuu, OuOINOTEUHOMY U U3AATEILCKOMY JEITy

DoHO- 1 BUACOAOKYMEHThI. O01IHe TeXHuYeCKre TPeOOBAHUA K
APXUBHOMY XPaHEHMIO

Harta BBeaennsi — 01.07.1996

MesxrocynapcTBEHHBIN COBET 10 CTaHAAPTU3ALNHN, METPOJIOTUHU U CEPTUDUKAIIH



[peauciaoBue

1. Pazpaboram BcepoccuiickuM HaydHO-HCCIICIOBATEIIBCKUM IIEHTPOM TEXHUYCCKOM
nokymenTtarun (PHULK) 'ocynapctBennoit apxusHoit ciyx0b1, TK 191 «Hayuno-TexHuueckas
uH(popmalys, OUOIMOTEUHOE U U3AATEIBCKOE JIET0».

Bnecen I'occranmaprom Poccun.

2. Ilpunar MexrocynapctBeHHbIM COBETOM 1O CTaHAApTU3AlMM, METPOJOTUU H
ceptudukanmu (mporokoa Ne 7-95 ot 26 anpenst 1995 r.)

3a npUHSATHE POr0JO0COBAJIH:

HaunmeHoBaHMe rocyaapcraa HanMeHoBaHMe HAMOHAIBLHOI'O OPraHa
CTAHJAAPTH3ALUH
Pecniy6nuka benapych bencranpapr
Pecniy6nuka Kazaxcran I'occranmapt PecryOimkn Kazaxcran
Poccuiickas @enepauyst I'occranpapt Poccun
Ykpanna I'occTrangapt YkpanHbl

3. IlocranoBnennem Komurera Poccuiickoit @enepanuu no craHAapTU3alUU, METPOJIOTUN
u ceprudpukanuu ot 18 okts0pst 1995 r. Ne 544 mexrocynapcrBennsiit ctangapt 'OCT 7.68-95
BBEJICH B JICCTBHE HEMOCPEACTBEHHO B KA4ye€CTBE TIOCYJApCTBEHHOro cTaHiaapra Poccuiickoi
®epnepaunu ¢ 1 urons 1996 r.

4. BBenieH BIIEpBbIC.




I'OCT 7.68-95

Cucrema craniapToB 1o HH(popManuu, OMOJINOTEYHOMY H M31aTEIbCKOMY eIy

®oHO- ¥ BUICOAOKYMEHThI. O01Me TeXHuYeCKHe TPeOOBAHUS K APXUBHOMY

XpaHEeHHUIo

System of Standards on Information, Librarianship and Publishing. Phono- and Videodocuments. General Technical

Requirements for Archive Storage

1. O61acTh NpUMEHEHUs!

Hacrosiuii cranaapT ycTaHaBIMBaeT TPeOOBaHUS K apXWBHOMY XPaHEHUIO CIIEAYIOLIUX

THUIIOB TOKYMCHTOB!:

OpPUTMHAJIOB-()OHOJJOKYMEHTOB Ha MarHUTHOM JIEHTE MIUPHHOH 6,25 MM;
OpUTMHAJIOB-BUCOIOKYMEHTOB Ha MarHUTHOM neHTe mmpunou 8, 12,7, 19,05, 25,4 u 50,8
MM;

OpPUTMHAJIOB MarHUTHOW Nepe3anucH 3BYKOBOW mHGpopmauuu (Ha 25 u 16 MM JeHTax) K
KHUHOQHIIBMaM;

(hOHOTOKYMEHTOB Ha TPaMILIACTUHKAX;

CTPaxXOBBIX KOIMMI Ha MArHUTHOM JICHTE ¥ METAIUTMYECKUX TPAMOPHUTHHATIAX.

Cranmapr He pacnopocTpaHsercss Ha (OHOJOKYMEHTBI, M3TOTOBJIEHHBIE METOAOM

¢oTorpaduueckoil 3anucH, ¢ MOMOIIBI0 MEXaHUYECKON 3alMCH Ha MOJOM BOCKOBOM IMIMHIpE, a
TaKXe Ha KOMUU (OHAA MOJIb30BaHMUS.

[IpaBmia rocyaapCTBEHHOro0 XpaHEHHMs (POHOJOKYMEHTOB, W3TOTOBJIEHHBIX METOJOM

¢dororpaduueckoit 3anMcH, JOIKHBI cOOTBeTCTBOBaTH TpeboBanusMm ['OCT 7.65.

Hacrosimmii crangapt pacnpocTpaHsieTcsl Ha BCE JOKYMEHTHI TOCYJapCTBEHHOM 4YacTH

ApXI/IBHOFO (1)OHI[a, Haxoodgmuxcs Ha rocy JapCTBEHHOM U BEAOMCTBCHHOM XPAaHCHUH.

2. HopmaTuBHBIE CCHLIIKH

B Hacrosiem cranaapTe UCHOIb30BaHbl CCHUIKU Ha CIIEAYIOIINE CTaHIapThI:

I'OCT 7.65-92 Cucrema ctanaapToB o HH(popMauu, OUOIMOTEUHOMY U U3AaTEIbCKOMY
nemy. KuHomokymeHTHI, ()OTOHOKyMEHTHI Ha Mukpodopmax. OOmme TpeOoBaHUS K
apXMBHOMY XpaHEHHUIO;

I'OCT 1908-88 E bymara konneHcaropHasi. O01mue TeXHUYECKHE yCIOBHS;

I'OCT 4097-78 KopoOku aisi KUHOIUICHOK, MarHUTHBIX JIGHT U (PUIBMOBBIX MaTepUaJIOB.
TexHuueckue ycioBus;

I'OCT 7933-89 E KapTton kopoOouHbIii. TeXHUYECKHE YCIOBHUS;

I'OCT 8433-81 Bemectsa BcnomoratenbHbie OI1-7 u OI1-10. Texuuueckue ycnoBusi;
I'OCT 9421-80 KaproH TapHbIii IUIOCKHAN CKIECHHBIN. TeXHUYECKHUE yCIOBUS;

I'OCT 10354-82 ITnenka nonuatuineHoBas. TeXHUYECKUE YCIOBHS;

I'OCT 12796-93 Cepneunuku naas HAMOTKM MarHMTHOM JIEHTHI IMpUHOH 6,30 MM.

TexHuueckue ycioBus;
I'OCT 20283-89 E bymara o6moxeunasi. TeXHUYECKHUE YCIOBHS.

3. O0mme nMoJ10:KeHU s

3.1. B memsx oOecneueHWs COXPaHHOCTH (OHO- M BHJICOJOKYMEHTOB, ITOJJICKAIIAX

roCcyaapCTBEHHOMY  XPAaHCHUIO, CJICAYCT, IMPOBOAWUTH: OLCHKY TCEXHUYCCKOIO COCTOSHUA
AOKYMCHTOB, HUX pECTaBpallMI0 W KOHCCPBAIWIO, YIIAKOBBIBAHUC, IMOAACPIKAHHUEC HOPMATUBHOI'O



pexuMa XpaHEHUs, KOHTPOJIb TEXHUYECKOTO COCTOSHUSA JOKYMEHTOB, IIOATOTOBKY JOKYMEHTOB K
HCIIOJIb30BaHHUIO.
3.2. Ilpu mpueme M MOArOTOBKE JOKYMEHTOB K XPAaHEHHUIO CIEAYET MPOBOJIUTH KOHTPOJIb
TEXHUYECKOT'O COCTOSHMS JOKYMEHTOB, a B IIPOLIECCE XPAaHEHUS — IEPUOJUYECKUN KOHTPOJIb.
3.3. [lpu moArotoBke K XpaHEHHIO (POHO- U BHUAECOJAOKYMEHTHI CIEIYET II0JIBEpPraTh
pecTaBpalii U KOHCEPBALIUMK:
® OYHUCTKE OT IBUIN U NEPEMOTKE — (HOHO- U BUACOJOKYMEHTHI HA MAarHUTHOM JICHTE;
® OUHUCTKE OT 3arpsi3HEHUH — (OHOMAOKYMEHTHl Ha TPAMIUIACTHMHKAX W METaJUTHYEeCKUX
rpaMOpUTrHHANAX;
® AKKJIMMATHU3aLMU B 3aJaHHBIX TEMIIEPATYPHO-BIAKHOCTHBIX YCIOBUIX;
®  YIIAKOBBIBAHUIO.

4. OnleHKa TeXHHYECKOT0 COCTOSTHUS IOKYMEHTOB

4.1. JlokyMeHTHI nepej pa3MellleHueM B XpaHWIUIIE JOJDKHBI ObITh MOJBEPrHYTHI OLIEHKE
TEXHUYECKOTO COCTOSIHUS.

4.2. OpuruHanbl JOKYMEHTOB U CTpPaxoBble KONUHM JOJDKHBI MPOXOIUTH OLCHKY
TEXHUUYECKOTO COCTOSIHHSI B CPOK HE OoJiee 3 Mec. ¢ MOMEHTA MpueMa JOKyMEHTOB Ha XpaHECHHUE.

4.3. IIpu olleHKEe TEXHUYECKOTO COCTOSIHHUSI YCTaHABIMBAIOTCA COOTBETCTBHE TEXHUYECKUX
XapaKTEPUCTUK JOKYMEHTOB CBEJCHHSM, COJEPXKAIIMMCS B aKTaX TEXHUYECKOIO COCTOSIHHS,

CONPOBOXKAAIOIINUX JOKYMEHTHI.
[Ipumeuanue. B OTHeNBHBIX Cloydasx akT TEXHHYECKOTO COCTOSIHHA MOXET OBITh COCTaBJIE€H B IIpoliecce
NPOBEJICHUS OTIEHKH NPU IPHEMe JOKYMEHTOB Ha XpaHeHHe (CM. npuiioxenus A, b).

4.4. Tlo pe3ynabTaraM OLIEHKH COOTBETCTBYIOIIME JaHHbIE BHOCSAT B AKT TEXHUYECKOIO
COCTOSIHUS M ONPEAEIAIOT KOMIUIEKC PadoT IO pecTaBpalui JOKYMEHTA.

5. PecTaBpaliluOHHAs 1 KOHCEPBALMOHHO-NPOPUIAKTHYECKAS 00pad0TKa JOKYMEHTOB

5.1. PecraBpanuoHHass M KOHCEpBAILMOHHO-IpOQHIaKTHUUYECKass oO0padoTKa BKJIKOYAET
CleayroIIne BUIbI paboT:

JUI TOKYMEHTOB Ha MarHUTHOM JIEHTE:

® OYMCTKA I[OBEPXHOCTH OT MbUIM W YacTHL] TIPs3M BPYYHYHO WM Ha CHEHUAIBHOM
OUYHCTUTEILHOM 000PYI0OBaHHH;

® 3aMeHa MEePEeCOXIINX U KOPOOJICHHBIX CKIICEK;

® [IEPEMOTKA;

e odopMIICHHE PYJIOHOB MAarHUTHOW JICHTHI 3aIIUTHOW MarHUTHOW JICHTOH C JBYX CTOPOH TIO

2-2,5 m;

Uit POHOTOKYMEHTOB Ha TPaAMIUIACTUHKAX M IPaMOPUTHHAIAX
® OYMCTKa OT MbUIH;
® [POTUPKA AHTUCTATUKOM;
JUTsl TPaMOPUTMHAJIOB:
® DJIEKTPOXMMHYECKAs] OUHMCTKA,
JUISL BUJIEOIOKYMEHTOB:
® YNCTKA NOBEPXHOCTH OT IBUIM U T'PS3H;
® [IEpeMOTKa.

5.2. IlepeMOTKy OCYIIECTBISIOT C LEJIbIO CHATHUS BHYTPEHHUX HAINPSDKEHUM B pYJIOHAX
MAarHUTHBIX JIEHT, BO3HUKILINX U3-3a [IEPErajoB TEMIIEPATYpPhl U BIIAJKHOCTH BO3yXa IIPU XPaHEHUH
Y TPAHCTIOPTUPOBAHUU JIOKYMEHTOB.

5.3. O4UCTKY MOBEPXHOCTH AOKYMEHTOB OT 3arpsA3HEHUM MPOBOIAT C ILEJbIO yBEIUYCHHS
CpOKa XpaHEHUsI U MNPEIyNpeKICHUs MOSBICHUS MOBPEXKICHUN MOBEPXHOCTU NPHU XPAHEHUU U
BOCITPOU3BEJICHNUN JOKYMEHTA.



5.4. IlepeMoTKy (OHO- M BUICOJAOKYMEHTOB HAa MAarHUTHOMW JIGHTE CJICyeT MPOBOJUTH Ha
CHELUANbHBIX YCTPOMCTBAaX € 3aJaHHBIM 3aKOHOM HATSXKEHHMS U C HPUCHOCOOJICHUSAMHU 1 Jis
MEXaHUYECKON OYHCTKH TOBEPXHOCTH JIEHTHl. llepeMOTKy MOXXHO TakXe MpOBOJUTH Ha
OTPETYJIUPOBAHHOM MarHuTo(oHe, 6€3 prIBKOB, C pABHOMEPHOM MIIOTHOCTHIO HAMOTKH.

Hamortka (oHO- U BHICOJOKYMEHTOB JIOJDKHA OBITH POBHOM, TUIOTHOM, 0€3 BBICTYTAIOIINX
BUTKOB U CTYIICHEM.

5.5. IlepyoaW4HOCTH TEPEMOTKM M OYHMCTKH JOKYMEHTOB HAa MAarHUTHOM JIEHTE B
npopMIaKTUYECKUX LeNIX — OAMH pa3 B 2-4 roja, B 3aBHCHUMOCTH OT MHTEHCHBHOCTHU
WCIOJIb30BaHUs JOKYMEHTOB U YCIIOBUM X XpaHEHUS.

5.6. I'paMIUIaCTUHKM M I'paMOPHUTMHANIBI Mepea KaXIbIM OYepeIHBIM BOCIHPOM3BEACHUEM
cleyeT IpoTHpaTh 0€3BOPCOBOM TKAHBIO, IPONUTAHHOM CIIELUAIbHBIM COCTaBOM, Harpumep, 2%-
HBIM BOAHBIM pacTBOopoM BcriomoratenbHoro Bemectsa OII-10 no I'OCT 8433. Ilepen mpotupkoit
TKaHb CJIEAYET XOPOILIO OTXKAaTh.

6. TpeOoBaHNsI K YIAKOBKE IOKYMEHTOB

6.1. YmakoBka (hOHO- U BUACOJOKYMEHTOB JIOJDKHA MCKIIFOYaTh BO3MOXXHOCThH NMPOHUKAHUS
BJard, NbUIM, MONAaJaHUs HA JOKYMEHTHl CBETOBBIX JIyueH, 3allMIaTh OT MEXaHMYECKUX
MOBPEXKICHUM. YIaKkoBKa JOJDKHA IMPEMSITCTBOBATH CBOOOJHOMY IIEPEMELICHHIO JIOKyMEHTOB
BHYTPH YIaKOBKH.

6.2. ®oHOrpaMMbl Ha MarHUTHOW JIEHTE MIMPUHOW 6,25 MM JOJKHBI OBITh HAMOTaHbI Ha
cepaeunuku no 'OCT 12796.

6.3. ®oHO- ¥ BUJCOJOKYMEHTHI HA MATHUTHOW JIEHTE, IPUHUMAEMbIE Ha XpPaHEHHE, TOJIKHBI
OBbITh yHaKOBaHbI B MakeT u3 noiau3tuieHoBoi mieHku no 'OCT 10354 u B 3aBOACKYIO0 KOpPOOKY
WJIA TIOMEIICHBI B TIOJMATHIICHOBBIN Py TiIsip (KOHTEWHED) C BEIPE3aMu ISl STHKETOK.

6.4. OpurvHanbl MarHUTHOM Mepe3anucu K KMHO(QHIbMaM JOJKHBI ObITh YIaKOBaHbI B
nakeThl u3 nonmdTUiIeHoBol mwieHku mo 'OCT 10354 u meramnudeckue kopooku mo 'OCT 4097.

6.5. ®OHOAOKYMEHTHl Ha TIpaMIUIACTMHKAX JOJDKHbI OBbITh YIAKOBaHbl B IAKET W3
nonuaTiiieHoBoi uieHku 1o 'OCT 10354 u B Oymaxusnii kouBept mo I'OCT 20283. IMaprus
IPaMIUIACTUHOK B COOTBETCTBMM C MX ApPXMBHBIMM HOMEPAaMHU JOJDKHA OBITh IOMEIIEHAa B
KapTOHHBIE MU (paHEepHbIE KOPOOKH.

6.6. MeTamnyeckue rpaMOpUTHHAIbI JOJKHBI ObITh OOEPHYTHI B KOHIEHCATOPHYIO Oymary
o 'OCT 1908, ynoxens! B kouBepT u3 kaptoHa mo I'OCT 7933, a 3areM B KOpoOKYy U3 IJIOTHOTO
kaptoHa o 'OCT 9421. [lna npenoTBpallieHUus MEXaHUYECKUX MOBPEXKACHUN OJHA U3 BHYTPEHHHX
CTOPOH KapTOHHOT'O KOHBEPTA JIOJKHA UMETh MPOKIAAKY M3 MATKOro Martepuana (¢ianens, Oaiika
U T.OL).

6.7. KaTyuiku 1 KacceTsl U1 HAMOTKHY JIOKyMEHTOB Ha MarHUTHOM JICHTE HE JTOJKHbI UMETh
BHJIUMBIX 1€PEKTOB (3aIUPOB METAIIa, BMATHH, e(hopMaIni, CIe10B KOPPO3UH H JIp.).

6.8. Ilpm oOHapyxeHHMH ae(EeKTOB Ha yMaKOBKe, KaTyllKax, Kaccerax u (oHO- u
BUJICOOKYMEHTAX COCTAaBIISIETCS aKT HATUYMS JE(EKTOB.

6.9. Kaxxnast kopoOka (MM KOHBEPT) C JOKYMEHTOM JIOJDKHA OBbITh CHa0)Ke€Ha ITHKETKOH,
COCTaBJICHHOW COTJIACHO AEWCTBYIOIIMM IpAaBUJIaM OINKCAHMs ayJUOBHU3YaJIbHBIX JOKYMEHTOB U
MaTEPUAJIOB C AIEMEHTAMU ONHUCAHUS IPOU3BEICHUN TIE€YaTH.

MapkupoBKy OCYIIECTBIISIOT HAaHECEHHEM Ha YINAKOBKY KPACKOH OTIMYUTEIBHOIO LBETa
HEOOXOIUMBIX UJCHTU()UKAMOHHBIX TAHHBIX JOKYMEHTA.

7. Pe:xxum XpaHeHUs1 JOKYMEHTOB
7.1. Pexum XpaHeHHS JOKYMEHTOB OOECIIEUYMBAIOT COONIOACHHEM HOPMATHUBHBIX

[apaMeTpoOB TEMIEPATYPHO-BIAKHOCTHOIO, CBETOBOTO M CAHUTAPHO-TUTHEHUYECKOTO PEXUMOB.
TpeboBaHUs K MOMEIEHUSIM U Pa3MEIICHUIO TOKYMEHTOB IIPUBEICHBI B IPHIIOKEHHH B.



7.2. B nensx amanTanyy JOKYMEHTOB K TEMIEPATypHO-BIaKHOCTHOMY PEXHUMY XpaHEHUs
JOKYMEHTBI, TIepe]l pa3MeleHUEeM UX B XpaHWIHUILE, HEOOX0IMMO MOIBEPTHYTh aKKJIMMaTH3allu1 B
OTKpbITON ynakoBke rnpu Temnepatype (18+2)°C u oTHocuTenbHON BiaxkHOCTH Bo3ayxa (55+10)%.
[TpoOKUTENBPHOCTh AKKJIMMATH3allMM 3aBUCUT OT HAYaJbHOI'O COCTOSIHUS JIOKYMEHTOB U
COCTaBJISIET HE MEHee 3 CYT.

7.3. TemnepatypHO-BIIa>KHOCTHBIM pPEXUM

7.3.1. ®oHO- ¥ BUAECOJOKYMEHTHI PEKOMEHYETCS XPaHUTh NpHU Temneparype oT 8 no 18 °C
Y OTHOCHUTEIIbHOM BIaXXHOCTHU Bo3ayxa oT 45 1o 65%.

7.3.2. Ilpu XpaHEeHUM [OKyMEHTOB HE JONYCKAIOTCS pEe3KUe KoJieOaHHsl TeMIlepaTypbl
(6onee 5°C) m oTHOCUTENHHOU BIaKHOCTH Bozayxa (Oomnee 10%) B TeueHue omgHux cyTok. [lpum
HapyIIEHUH TEMIIEPATypHO-BIAXHOCTHOTO pPEXUMa TPH TPAHCTIOPTUPOBAHMH M 00paboTKe
JOKYMEHTBI Tepell 3aKJaJKoW Ha XpaHEHHE HEeoOXOIUMMO IMOJBEPrHYTh aKKJIMMaTU3allUu B
COOTBETCTBUHU C 7.2 HACTOAIIETO CTaHAPTA.

7.3.3. KOHTpOJIb U pEerucTpaluio TeMiepaTypHO-BIXKHOCTHOTO PeXKUMa XpaHEHHs ClIeAyeT
OCYUIECTBIIAITh HE PEXE OJHOIO pa3a B CYTKM C IIOMOIIbIO H3MEPUTENbHBIX MPUOOpPOB,
o0ecreuynBarIUX TOYHOCTh u3MepeHus Ttemmeparypbl 0,5°C U OTHOCHUTENBHOW BIAXKHOCTU
Bo3gyxa 2%. B XpaHWIMIIE IUIOmMAmbi0 25 M° OIDKHO OBITH HE MEHEe OJHOrO KOMILICKTa
U3MEPUTENbHBIX TIPUOOPOB.

7.4. CBETOBOM pexuUM

7.4.1. OcCBELICHHOCTh IOMEIIEHUH XpaHWIMI MOXET ObITh E€CTeCTBEHHOH U
HCKYCCTBEHHOM.

7.4.2. OcBellleHHe NOMEIIEHUN XPaHWIUIL OCYIIECTBIAIOT UCTOYHHUKAMH HCKYCCTBEHHOTO
CBETa, 3aKPBITHIMU IUTAQOHAMH C TTIAIKOH HAPYKHOH MTOBEPXHOCTHIO.

He nomyckaetcs mpoHUKaHHE B XpaHWIUILE, YATATIbHBIE 3aJIbI U APYTUE MIOMEIEHHS apX1uBa
NpsIMBIX COJIHEYHBIX Jy4yeil. EcTecTBeHHOE OCBEIEHHWE TOMEIIEHUH COJIHEYHBIM CBETOM
JIOIyCKAeTCs MPH YCIOBUM IPUMEHEHHsI HAa OKHAX CBETOpacceuBaTeneil.

7.4.3. OcBeneHHOCTh mMKadoB, CTeIaXel TokHa ObITh He MeHee 20 1K, mpoxoaoB — 50
7K, pabounx mect — 100 k.

7.5. CaHUTapHO-TUTUEHUYECKUI PEXXKUM

7.5.1. B moMenieHusx XpaHWIHUIIL HEOOXOAMMO HE PeXe OJHOTO paza B HENETIO MPOBOIUTH
CYXYI0 YOOPKY CTEJIa)KHOTO 00OpYZOBaHUS M YIMAaKOBOK C JOKYMEHTaMHu (IIBLIIECOCOM), HE pexe
OJTHOTO pa3a B MECsIl — BIaXKHYI0 YOOPKY II0JI0B OMEIIEHUI XpaHWINIL.

7.5.2. Ilpm BXome B XpaHWIMIIE M Jpyrue padoyue TMOMEIIEHUS] PEKOMEHIYeTCs
NIePEeO0/IeBaThCsl B CHELUATBHYIO OJIEKIY U 00YBb.

7.5.3. Ilpu XpaHeHHH JOKYMEHTOB HEOOXOAWMO DETYJSIPHO CIEAUTH 32 COCTOSIHUEM HX
ynakoBkU. [Ipu oOHapykeHUU Ha yIakoOBKE NOBPEXICHUN, KOPpO3uH, Aeopmariuil oHa MOUIEKUT
HEMEUJICHHOM 3aMEHe.

8. KoHTpOoJIb TEXHHYECKOT0 COCTOSIHUA IOKYMEHTOB

8.1. B mensix obecrneueHus: COXPAaHHOCTH (OHO- M BHJICOJOKYMEHTOB U CBOEBPEMEHHOTO
BBISIBJICHUSI BO3HUKAIONIMX HAa HUX Je()EKTOB OKYMEHTHI CIEAYeT MOJABEPraTh MEPUOIUIECKOMY
KOHTPOJIIO B IPOIIECCE XPaHEHUSI.

8.2. IleprOANYHOCTh KOHTPOJII TEXHHYECKOTO COCTOSHHS BCEX THIIOB JOKYMEHTOB B
MPOLIECCE XPAHCHUS YCTAHABIINBAIOT:

e s (POHOTOKYMEHTOB Ha IPAMIUIACTHHKAX W METAJUTMYECKUX TPAMOPHUTHHAIIAX — OJUH pa3

B 7 ner;

e i1 (POHOJTOKYMEHTOB U BHJICOJJOKYMEHTOB HA MArHUTHOM JICHTE — OJIMH pa3 B 5 JIET.

8.3. [Ipu ocymiecTBICHHHA KOHTPOJISI TEXHHYECKOTO COCTOSTHUS HEOOXOMMO TIPOBEPSITH:

® COCTOSIHWE YITaKOBKH JIOKyMEHTOB;
® HaJIWYHE CTAHJAPTHBIX PAKOPJIOB;



® TEXHMYECKOE COCTOSHUE IIOBEPXHOCTM JOKYMEHTOB (HaIuM4Me 3arps3HEHUNd U
MEXaHUYECKUX MOBPEXKICHUN);

TEXHUYECKOE COCTOSIHME CKJIEEK HA MATHUTHBIX JICHTAX;

mar nepgopai MarHUTHBIX JIEHT UpUHOH 35 u 10 MMm;

(U3NKO-MEeXaHNYECKHE XapaKTePUCTUKH (KOpoOIeHne, OChIIaHue pabovero ciios u 1p.);
Hainyue JAe(EeKTOB XUMHUYECKOro MU OHOJOrMYECKOro MPOMCXOXAEHUS (IOopakeHue
MHUKpPOOPTaHW3MaMH, HACEKOMBIMHU U TPhI3yHaMN);

JIEKTPOAKYCTUYECKHE XaPAKTEPUCTUKH (DOHO- U BUAEOTOKYMEHTOB;

napaMeTpbl BUJIEOJOKYMEHTOB B BUJICOKAHAIIE;

KayecTBO M300paXKeHUs1 BUAEOT0KYMEHTOB;

HaJIM4Me KOPPO3UU Ha MOBEPXHOCTHU METAJUINYECKUX TPAMOPUTUHAIIOB.

8.4. KOHTpoab TEXHHYECKOTO COCTOSIHMSI JIOKYMEHTOB Ha TIpaMIUIaCTUHKax U
rpaMOpHUIMHaIax CleAyeT OCYLIECTBISATh IPU BHEIIHEM OCMOTpPE B OTpakeHHOM cBeTe. B
HEOOXOIUMBIX CIy4asiX Hy»KHO IOJIb30BaThCs TMHEUKOH, JTYTIOH CO MIKAIOH, MUKPOCKOIIOM.

8.5. KoOHTpOJb AIEKTPOAKYCTHUECKHUX XapaKTepUCTUK (OHOTOKYMEHTOB (YaCTOTHBIE
UCKaXXEeHUs, YpOBeHb Konupap¢ekra, ypoBeHb (HOHA U IIyMOB, HAJMYUE TPECKa U IIETYKOB, LIYM
nays3bl) IPOBOJAT HAa CIyX Ha NMpOo(ecCHOHAIbHBIX MarHUTO(OHAX ¢ KOHTPOJIBHBIMM arperaTamu
JUI. TIPOCTYIINBAHUS, YCHJIUTEISIMUA MOIIHOCTH, TPOMKOTOBOPHUTEISIMA U JIPYTHM HEOO0XOIUMBIM
000pyTI0BaHHUEM.

8.6. KOHTpoJIb TEXHHYECKUX NapaMETPOB BUICOJOKYMEHTOB IPOBOJAT C IIOMOUIBbIO
KOMILIEKCAa KOHTPOJIBHO-U3MEPUTENbHOM anmapaTypsl: BUAEOMArHUTOQOHOB COOTBETCTBYIOIIETO
THUIA, ONpeAesieMoro (GopMaToM 3alMCH; T'eHEepaTopa HCHBITATENbHBIX CHUTHAJIOB; HU3MEPUTEIs
CUTHQJIOB HCIBITATENBHBIX CTPOK; ocLuuiorpada; MOHMTOPOB; NpeoOpa3oBaTeisl CTaHIApTOB U

CUCTCM BHACO3allMCH, BHUJICO3BYKOBOI'O KOMMYTATOpAa, CTOMKH AJId CUHXPOHU3AlUMU; TCHECpaTOpa
ABK.

8.6.1. BuaeoqoKyMeHThl, MOAJEXKAIUEe TEXHUYECKOMY KOHTPOJIIO, BBIIEPKUBAIOTCA HE
MEHEEe OJTHUX CYTOK JI0 ero mpoBeneHus npu temmeparype (18-22)°C u 0OTHOCHTENbHON BIaKHOCTH
(55-65)%.

8.6.2. Jlns omeHKM KavecTBa BHIeO(OHOTpAMM HAa MArHUTHOW JieHTe mupuHOu 50,8 Mm
ucnonb3yoT BuaeoMarnutopon tuma «Kanp-3[IM» wnm Apyroil, He ycTymaomuil emy B
TEXHUYECKOM OTHOLICHUH.

JIist OLIEHKM KayecTBa BHJICOJOKYMEHTAa Ha MAarHUTHOW JieHTe MHUpUHOU 25,4 MM
ucnonb3ytoT Bugeomaruntodon tumna «Kaap-103CILy nnu npyro#, aHaTOTHYHBIA IO TEXHUYECKUM
rnapameTpam.

8.6.3. Hacrpoiiky BuacoMarHuTooHa TMPOBOJAAT ONEPATUBHBIMU PETYJIUPOBKAMHU C
MOMOIIBI0 U3MEPHUTENbHBIX MarHuTHeIX JIeHT (JIMM) cormacHo TpeOOBaHUSM TEXHUYECKOTO
racropTa (MHCTPYKIIMH TI0 SKCILTyaTalliy) BUICOMarHuTOQOoHa.

8.6.4. BunmeonokyMeHThl HA MarHUTHOM JieHTe mupuHOU 50,8 MM TOMKHBI O0OecreunBaTh
BOCIIPOM3BE/IEHUE CHUTHAJIOB Ha TEXHUYECKOM pakopnae ¢ mapamerpamu no TY 84-882. Tpakr
BOCTIPOM3BEJICHUSI TIPU STOM JOJDKEH OBITh HACTPOEH B COOTBETCTBUU C TpeboBaHusiMu 1,7
Ha3BaHHBIX TY.

Jnsg monydeHuss OOBEKTHBHBIX XapaKTEPUCTUK TMPOBOIAT H3MEpPEHHE TMapaMeTpoB
ucHbITaTeNbHBIX CTpOK Mo TY 84-882, a Takke OmpelessitoT OTHOIIEHWE CUTHaja SIPKOCTH K
(bIyKTyallmoHHOHM MOMeEXxe.

BuneonokymMeHTsl Ha MAarHUTHOM JIeHTE MUpUHOM 25,4 MM JOKHBI OOecredrBaTh
BOCIIPOU3BEJICHUE CUTHAJIOB HA TEXHUYECKOM pAKOpPJE C IapaMeTpamMHu, COOTBETCTBYIOILUMHU
HopmaM TV Ha Buneomarautodone «Kamp-103CI».

8.6.5. Kontponp kauecTBa BHACOAOKYMEHTOB, BBITIONHEHHBIX B (hopmare «U-matic-H» 6e3
3aMCH CUTHAJIOB UCTIBITATEIIBHBIX CTPOK, TPOBOJIAT HA SKPaHE MOHUTOPA.

8.6.6. N3mepeHue curHaia spKOCTH, CHUHXPOCHIHAja, aMIUIMTYJbl HEMOAYJIUPOBAHHBIX
MOAHECYIIUX IBETHOCTH Ha YepHOM, AU(PEepeHIINaTIbHOTO YCUICHHS (TI0 OTHOIICHUIO K pa3Maxy
HEMOJYJIUPOBAHHOW TMOJHECYIe Ha YepHOM) TMpPH OTCYTCTBUM TEXHUYECKOTO pakKopia,



aHanmoruuHoro ¢gopmaram «Q» u «Cy», MPOBOIAT HA paKopAe, BBHIIIOJHEHHOM B BHJE T'€HEparopa
LIBETHBIX MOJIOC.

8.6.7. Curnan 3BYKOBOW MpOrpaMMbl IpHU TPOBEPKE BUACOJOKYMEHTA OLIEHHWBAIOT IO
YPOBHIO (Ha MHIMKATOPaxX BUJICOMAarHUTO(OHa), OTCYTCTBHUIO 3aMETHBIX Ha CIIyX UCKaXeHUH, (oHa,
IIyMa, TpPECKOB, WIENYKOB. HoMHHaIbHBIE ypOBEHb 3BYKOBOI'O CHUTHaja M3MEpPSIOT IO
TEXHUYECKOMY PAaKOpPJy, €ro COOTBETCTBUIO ypoBHsIM JIIM.

3anuce W300pa)kKeHUsT BUICOJOKYMEHTAa TPH BOCIPOM3BEICHUM JOJKHA OOeCreYrBaTh
xopoulee Bocnpusitue uMH(Gopmanuu. Ilpu mpocMoTpe Ha BHIEOMAarHUTO(POHE HE JOIKHO OBITh
3aMETHBIX MOMeX (TOPU30HTANbHBIX IITPUXOB, MEPLAHHUM, XaOTMYECKUX HAPYLICHUH SPKOCTU U
T.J1.), CHIDKAIOIIUX PE3KOCTh, KOHTPACTHOCTh M KAYECTBO LIBETONEPEIAUH.

KomngectBo BeImazenuii Ha BugeomMaruutodone gopmara «Q» He nomKHO mpeBbimath 100
3a 1 MuH (1pu MakcuMaiabHOM KonuyecTBe 170), Ha Buaeonokymente popmatoB «C» n «U-matic-

H» —203a 1 mu=.

[MpumMevanne. YUUTHIBAIOT BBIMAJCHUSA, UMCIOIIUE JITUTEIBLHOCTH Oosiee 10 Mic. [Ipu HamMuuu BEINAICHUH,
KOJIMYECTBO M JUIUTEIFHOCTh KOTOPHIX INPEBBIIIACT yKa3aHHBIM YPOBEHB, BUACOMOKYMEHT JOJDKCH OBITH IOABEPTHYT
00paboTKe C UCIOIB30BAHHEM KOMIICHCATOPA BEITTAICHAN.

8.7. Tlo pesynapTaTaM KOHTPOJS JE€lalOT 3aKIIOYEHHE O HEOOXOJAMMOCTH IPOBEICHHS
pecTaBpallud W KOHCEpBalUMM M, B 3aBUCHMOCTH OT TEXHMUYECKOTO COCTOSIHUS JOKYMEHTa,
YCTaHABIIMBAIOT CPOKU MPOBEICHHUS CIEAYIOUIETO TEXHUUECKOro KOHTPos. JlaHHbIe (PUKCUPYIOT B
aKTax TEXHUYECKOI'0 COCTOSIHUSA (NMpUIIoKeHUs A, b).

9. Ucnnosib30BaHMEe JOKYMEHTOB

9.1. ®oHO- U BUAECOAOKYMEHTHI NOJIEKAT YUYETY, KOHTPOJIIO TEXHUYECKOTO COCTOSHUSA, a
TaKXe KOIMPOBAHUIO.
9.2. Ucnonp30BaHnEe CTPAaxOBbIX KONUH JOKYMEHTOB AOITYCKAeTCs JUIIb MPU yTpaTe WiIn
MOBPEXJICHUH OPUTHHAJIOB.
9.3. Ucnonb30BaHuEe OPUTMHAIOB 0CO00 LEHHBIX (POHO- M BHJICOJOKYMEHTOB JOIYCKAETCs
TOJIBKO TP U3TOTOBJICHUH PA00UNX KOTIHIA.
9.4. Jlna obecrieyeHus! JONTOBPEMEHHOM COXPAaHHOCTH OCO0O LIEHHBIX JTOKYMEHTOB BCEX
BUJOB BBIJA4€ JUIS HCIOJB30BaHUS MOJJIEKAT TOJIBKO pabouyue KOIMWH, H3rOTOBJICHHBIE Ha
MarHuTHOHN JIeHTe MUPHHON 6,25 MM (poHOmOKYMEHTHI) U 25,4 MM (BUICOJOKYMEHTHI, (hopmar
«C»).
9.5. Ilpu pabote ¢ ¢GoHO- U BUACOAOKYMEHTAMH HEOOXOIAMMO BBINOJHATH CJEIyIOIIUe
TpeOoBaHUS:
® BOCIPOU3BOSIILYIO M KOHTPOJIBHYIO allaparypy CleAyeT COAEpKaTh B YMCTOTE; ¢ pabounx
MIOBEPXHOCTEH amnmnapaToB U MAarHUTHBIX TOJIOBOK CIEAYET €KEJHEBHO YAAIATh MbUIb U
Ipsi3b;
e Ha paboueil MOBEPXHOCTH alnapaToB HE TOJKHBI HAXOAUTHCS ITOCTOPOHHHUE MIPEIMETHI,
e paboTaTh C JOKYMEHTaMM CJEQyeT TakuM o0pa3oM, 4TOObl HE [JOMyCKaTh MHOSBICHUS
MEXaHUUYECKUX MOBPEXKIECHUHN U OTIEYATKOB MaJIbLIEB HA UX IIOBEPXHOCTH;
e KaTeropuyecKu 3ampeniaercss Ha JOKYMEHTax [elaTh IOMETKH, OCTaBJATh 3aKjiaJKu B
pYJIOHe, eNaTh HaJpe3bl, BEIPE3KHU;
® HEJONYCTHUMO CMaThIBaTh MarHUTHYIO JIEHTY Ha IOJI;
® 3aps/Ky JIGHTONPOTSDKHOTO TpakTa MarHUTO(oHa HEOO0XOAWMO MPOBOAUTH TOJBKO
3aIUTHBIM PAKOPAOM;
® HE JIONMYCKAeTCsl HAXOXIEHUE JOKYMEHTOB IO/ NPSMBIMU COJIHEYHBIMH JIydyaMH, BOIM3H
MCTOYHHUKOB 3JIEKTPOMArHUTHBIX MOJIEH (3JIEKTPOMOTOPOB, TpaHCHOPMATOPOB, Kabenei) u
BOJIN3M HarpeBaTeIbHbIX U OTONUTEIbHBIX IPUOOPOB;
e [I0CcJe OKOHYaHMA pabOoThl anmapaTypy ClIeAyeT 3aKphIBaTh KPHIIKAMU U YEXJIaMH.
9.6. Ilocne BbAAuM JUIsl MCHOJB30BAaHUS JIOKYMEHTHI CJIEAYET IIOJABEPraTb KOHTPOJIIO
TEXHUYECKOTO COCTOSIHMS, a MPH HEOOXOAUMOCTH — PECTaBPaLIUH.



9.7. Bo uzbexxanne MEXaHMYECKUX TOBPEKICHUN TOKYMEHTOB IOCJIE TPAHCTIOPTUPOBAHUS

MIpU HU3KOHN TeMmIepaType OKPYKAlolero BO3Ayxa, IJs MPeIoTBpalleHus] KOHACHCAIIMU Baru Ha
AOKYMCHTAXx, BEI3BIBAEMOU Pa3HOCTBIO TEMIICPATYP, HECPEA KOHTPOJIICM TCXHUYCCKOTO COCTOAHHUA U
WCIIOJIb30BaHHUEM JIOKyMEHTHI B yIMaKOBKE CIEAyeT BBIAEPKMBaTh Mpu TemmepaType 15-25°C u
OTHOCUTENFHOM BiaXHOCTU 45-65% HE MeHee:

e 24— rpaMIUIaCTUHKU ¥ TPAMOPUTHUHAJIBI;

e 49— (HoHOAOKYMEHTHI HA MAarHUTHOM JICHTE;

e 24 4y — BUJCOJOKYMEHTHI U OPUTHHAIIBI IEPE3ANUCH K KUHO(PUIbMAM.

10. MepsI 6e30macHOCTH

10.1. Tlpu o0OpabGoTKe, XpaHEHWH, HCIIOJH30BAHUW W TPAHCIOPTUPOBAHUU (GOHO- U
BUJICOJIOKYMEHTOB clenyer co001aTh IIpaBUIIa paboThI c TOpPIOYUMH u
JIETKOBOCIUIAMEHSIOIIMMUCS BEILECTBAMH.

10.2. Ilpu xpaHeHUH, TPAHCHOPTUPOBAHUU M HCIOJIH30BAHUU JOKYMEHTOB JIOJDKHA OBITH
HCKJIFOUY€HAa BO3MOXKHOCTh UX NEpEMEILEHHs] BHYTPU YIIAKOBKH, YAAPOB U BUOpaIUii, IPOHUKAHUS
BJIard, BPEJHBIX Ia30B, MbUIM U COJHEYHBIX JIyueil, a Takke 00pa3oBaHMs KOHACHCALMOHHOW BIIaru
BHYTPH YIIaKOBKH.

10.3. TIpu pabote ¢ QoHO- M BHUICOMOKYMEHTAMHU CIEAYeT COOII0JaTh OCTOPOKHOCThH C
LEJIBIO UCKITFOUEHUS X MOBPEXKICHUS U 3arps3HEHUs.

10.4. AnmapaTypa, Ha KOTOpOi POBOJAT pabOTy ¢ JOKYMEHTaMH, JOJDKHA OBITh MCIPaBHA
U MMETh 3aIIUTY OT NOPaKEHUS MEPCOHAIIA IEKTPUYECKUM TOKOM.

10.5. TpancnoptupoBanue (OHO- W BUACOJOKYMEHTOB Ha MAarHUTHOH JIEHTE CleIyeT
IPOBOJUTh C COOJIOACHUEM Mep NPEAOCTOPOKHOCTH, MNPEMATCTBYIOIUX pa3MarHUYMBAHUIO
3amucH. 3ampeniaeTcs MepeBo3uTh JOKYMEHTHI Ha 3JIEKTPOKapax M B HEMOCPEICTBEHHOHN OIM30CcTH
OT UCTOYHUKOB CUJIbHBIX MarHUTHBIX HOJEH.



Ilpunoscenue A
(cnpasounoe)

DopMa aKTAa TEXHHYECKOIr0 COCTOSTHUSA (POHOTOKYMEHTA

HaunmenoBanue BetoMcTBa
HaumenoBanue opranuzanuu

AKT
TEXHUYECKOr0 COCTOSTHUA (POHOJOKYMEHTA

JlaTta cocTaBiaeHHs aKkTa
Bun noxkymenra

MarHuTHas 3anuch, ['TI, 'O (opurunam), crpaxoBast KOTH
JlaTa 3anmucu JOKyMEHTa WM U3TrOTOBJIEHUS KOIIUH
HaumeHnoBanue apxuBa — gep:xarens OpuruHaia
HaumenoBanwue GpoHOIOKyMEHTA
Howmep crpaxoBoii konuu
ApXUBHBIN HOMEP KonungecTBo vacren
Howmep yvactu CkopocTh 3anucu
KonnuecTBo nopoxkek Homep nopoxku 3anucu
JlaTa U3roTtoBieHUs KONUU
HaumeHoBanue opranuzaiuu, B KOTOPOH MPOU3BEAECHA 3aIIUCh
Tun u mapka HocuTenst POHOIOKyMEHTA
Bpewms 3Byuyanus

JedexTHasi BeT1OMOCTH

ﬂaTa MpPOBEPKHU XapaKTepl/lCTI/lKa XapaKTepHCTmca MEXAaHHU4YE€CKOro
IJEKTPOAKYCTUHYECCKOI'0 COCTOAHUSA COCTOSIHMSA TOKYMEHTA
JAOKYMEHTA

1 2 3

IIpodondicenue deghexkmmuoii gedomocmu

CooTBeTcTBHE 3akJjrouenue o Ioamucey Bup Hara TMoamucey
paKopaoB He00X0AMMOCTH KOHTpoJIepa odpadoTku NpPOBe/IeHUsI pectaBpaTopa
TpedoBaHUAM NnpoBeaeHust 00padoTKHu
rocrt npopuIaKkTHYecKoi
"
pecTaBpanuoOHHOM’
00padoTKHU

4 5 6 7 8 9




Ilpunoscenue b

(cnpasounoe)
(I)opMa AKTa TEXHUYECKOI'o COCTOAHUA BUACOAOKYMECHTA
HaumenoBanue apxXuBa
AKT
TEXHUYECKOro COCTOAHUSI BUACOAOKYMCHTA
HaumeHoBanue BUI€OI0KYMEHTA
TH MarHUTHOM JIEHTHI [ITupuna neHTHI
dopmar 3anucu Howmep ennHuibl XxpaneHus
HapaMeTpLI TCXHUYCCKOT'O paKopa Ha JICHTEC
Iloka3arenb Hopma Pe3yabTart IIpumeuyanue
Pa3max Genoro ummysbeca B 17 1 330 c. 700+10
Benuuuna ummysibea sin® 2 T 92-108%
IepBEIii BRIGPOC MociTe UMITyIIbea sin” 2 T 6%
HepaBHoMepHOCTH HIKHeil ornGaromeii sin” 20 T 6%
Hepasromepraocts AUX B nosoce 0,5-4,8 MI'n +10%
JuddepenunansHoe ycuneHne 6 %
Pasmax 3BykoBoro kasnana, 1b -
Hauvansauk OTK
MOAINCH, pacui(poBKa MONUCH, AaTa
HaumenoBanue OpraHnu3alluu-u3roTOBUTCIIA BI/II[GO(I)OHOl"paMMLI
Buneopynon XpoHOMETpax Jlata 3anucu
ArmapaTHaﬂ HcTounuk 3aIlMCHU, BPEMsL
Ouenka kayecTBa U300paskeHus U 3ByKa (HUKe 4 wiu 5) Ne OTK u (07 (0]
aaTa oneparopa
0 |10]20]30|40|50|60|70|80 | 90
MHH
IIymbr
Brimagenus
CpsIB U300paxeHUs
YerkocTh
Hpyrue nedexrs

(SIpKOCTB, IIBETHOCTH)
Tpeck, 1rym 3ByKa
IIponaganue 3Byka
Hp. uckaxxenus

Jpyrue 3aKkiIr04eHus 1o pyJIoHy
[IIkana 3aMETHOCTH IOMEX: 5 — HE 3aMETHBI; 4 — MOYTH HE 3aMETHBI; 3 — 3aMETHBI, CJIErKa MELIAIOT;
2 — O4€Hb 3aMETHBI; | — CUIIBHO MEIIAOT.




HedexTHast BeIOMOCTH BUAeO0(OHOIPAMMBI

Ne n/mm Jarta nposepkn | Ilean nposepkn | Hammuune ¢pus.- Pa3zmax II- Besmunna
Mex. 1ed)eKTOB HMITYJIbCA MMITyJIbCa sin’
2T
1 2 3 4 5 6
1-ii BBIOpOC MocJIe HepaBHomepHocts | HepaBHomepHocth | AuddepennuanbHoe | YpoBeHb 3BYKOBOIO
umny.abea sin® 2 T HILKHel AYX B nogoce 0,5- ycuieHue KaHaJja
orubaroweii sin’ 4,8 MI'n
20T
7 8 10 11
OO0was oneHka 3akao4yenne o IMoanucey Jlata u BUA IHopgnucey IIpumeuyanue
B 0a/1ax He00X0IMMOCTH KOHTpoJepa 00padoTKu pecTaBpaTopa
NpoBeaeHUs!
npopuIaKTHYECKOM
"
pecTaBpanMOHHONM
00padoTKu
12 13 14 15 16 17




Ilpunosicenue B
(cnpasounoe)

TpeOoBaHusA K 3TaHUSAM M MOMEIIEHUSIM JIJIs XPAHEHHS TOKYMEHTOB H HX
pa3MenIeHuIo

B.1. 3nanus apxuBoB

B.1.1. B mensx obecrieueHus: cOXpaHHOCTH ()OHO- M BUICOJOKYMEHTHI CICAyeT pa3Meliarh
B CIICLUATBHO MOCTPOCHHBIX WM MPHUCTOCOOICHHBIX AJIS XPaHEHUS STUX JOKyMEHTOB 3/IaHUAX C
pPETYJIMPOBAaHUEM TEMIIEPATYPHO-BIAXKHOCTHOTO pexuMa. [IpoekTupoBaHue, CTPOUTEIBCTBO U
PEKOHCTPYKIIMIO 3[aHUM apXWBOB CJEIyeT MPOBOAUTh B COOTBETCTBUU C JICHCTBYIOIIMMHU
CTPOUTCIIbHBIMH HOpMaMHU U IMPpaBUJIAMH, a TAKKC TpC6OBaHI/I$IMI/I HACTOAIICTO CTaHAapTa.

B.1.2. PaiioH pacnonoxeHusl 31aHUN apXUBOB JOJDKEH OBITh yJalleH OT MPOMBIIIICHHBIX
06T)€KTOB, 3arpsA3HAIOIMUX BO3AYX MbUIBKO U BPCAHBIMU ra3aMH, a TaAKKE OT O6”I>€KTOB, OITIACHBIX B
MOKapHOM OTHOIIeHUH. [IpUrogHOCTs paiioHa AN PACIONOXKEHHUS apXUBOB OIPEAETSIOT B
COOTBETCTBHUU C 3aKJIFOUCHHEM CAHAIHIEMCTAHIINH.

B.2. Ilomemenus 11 XpaHeHUs IOKYMEHTOB

B.2.1. Tlomemenust sl XpaHEHUs! JOKYMEHTOB JOJDKHBI MPEICTABISATH COOOH KOMILIEKC
pabouux MOMeIeHHH, MpeHa3HaueHHbIX JJIs1 XpaHeHHUs], BCeX BUI0B 00paOOTKM U MCIIOJIb30BaHMS
JOKYMEHTOB.

B.2.2. Pa3nuunble BHIBl JOKYMEHTOB ((DOHOAOKYMEHTHI Ha MAarHUTHOH JIEHTe,
(hOHOTOKYMEHTHI Ha TPaMIUIACTHHKAX W FPaMOpPUTHHANIAX, BUJCOJOKYMEHTbI HA MATHUTHOM JICHTE)
PEKOMEHAYeTCsI XpaHUTh B 000COOJICHHBIX TOMEIIEHUSX.

B.2.3. Bo Bcex mOMEHICHHSAX HEOOXOAMMO TIPEAYCMOTPETh NPUTOYHO-BBITSHKHYIO
BEHTUJIALMIO, a B XPAaHWIMIIAX U B KOMHATaX C JUIMTEJIbHBIM MTPEObIBAHUEM TOKYMEHTOB (HE MEHEe
HECKOJIBKUX YacOB) — KOHAMIIMOHUPOBAHUE BO3TyXa.

B.2.4. Martepuainbl HOKpBITUSI CTEH, MOJIOB, ITOTOJIKOB, BHYTPEHHEH apMaTypbl OMEIIEHUH
HE JTOJKHBI COOMPATh NBLIb WIH OBITh €€ UCTOYHUKOM.

B.2.5. Opurunansl u cTpaxoBble KONHUU JOKYMEHTOB CJIEIyeT XpaHUTh pa3ieibHO, B
CTEIUAITBHO 000py/TOBaHHBIX TTOMEIICHUSX.

B.2.6. XpaHwmma JODKHBI  OBITh  O00OPYAOBaHBl TEXHUYECKUMH  CPEICTBAMH,
MPEJOTBPAIIAIOIIAMY MTOCTYIUICHHE B MIOMEIIEHHE TBUIH, aMMHAaKa, CEPOBOIOPO/IA, OKCHIIOB a30Ta
U Cepbl, CEPHUCTOTO Ta3a, HapoB PTYTH.

B.2.7. He nomyckaercsi xpaHeHHWE (POHO- U BHUACOJIOKYMEHTOB Ha MAarHUTHOW JICHTE B
MarHuTHBIX MOJSAX HampsokeHHOCcThio Oonee 400 A/M. o wu3MepeHMs HaNpsHKEHHOCTH
Mapa3uTHBIX TOCTOSHHBIX M TEPEMEHHBIX MArHUTHBIX IOJIEH MPUMEHSIOT KOMOWHHPOBAHHBIN
uupposoit mpudop 11-4311 nnu aHATOTUYHBIHA.

B.3. O6opynoBanune XpaHuJIuIL

B.3.1. OGopyaoBaHue XpaHHIUII JOHKHO OOECHeurnBaTh BO3MOKHOCTH BEpPTHUKAJIHLHOTO
pa3MenieHust oHO- U BUIECOJOKYMEHTOB B KOPOOOUHOM YIIaKOBKE.

B.3.2. Xpanunuia I0MKHBI OBITH 00OPYIOBaHBI OJTHO- U JIBYXCTOPOHHUMH CTEJIaKaMH,
M3TOTOBIICHHBIMH U3 HETOPIOYETO, KOPPOSHOHHOCTOHKOTO U He)eppOMarHUTHOTO MaTepraia.

JlomyckaeTcsi TPUMEHATH CTENIaXH CO  CTalbHBIMH  KapKacaMd TMIpH  YCJIOBHH
pa3MarHMYMBaHUA U 3aMbIKaHHUA KOHTYPOB CTeJIaka (COEAMHEHHE METAJUIMYECKUX 4YacTel
CTeIJIaXka AJIEKTPOIPOBOJIOM H UX 3a3€MJICHHE).



B.3.3. Crennaxu cienyer pacrnosararh:

OT Hapy>KHBIX CTEH 37aHus — He MeHee 0,7 M;
OT HarpeBaTeIbHBIX MPUOOPOB — HE MeHee | M;
MEXy psilaMu cTelllaxkel — He MeHee 1 M;

MEKIy CTEHOW U TOPLIOM cTesuiaxka — He MmeHee 0,45 M.
IMpumeuanue. [Ipy HaTUYMU OKOH B XPAaHWIHUINE CTEIUIAKH PACIOJIArarTCs MEPICHIUKYJSIPHO K CTEHE,

UMEIOLIEH OKOHHBIE IIPOEMBI.

B.3.4. B memsax oOecriedeHuss HUPKYISIUU Bo3zayxa CremayeT coONIONaTh CleIyrOIIne

TpeOOBaHUS:

BBICOTA CTEJUIaXKeH He TOJIKHA MPEBbILATh 2,2 M;

paccTosiHuEe MEXAY MOJIOM U HIDKHEH MoJyIko# crenaxka — He MeHee 0,3 M;

paccTossHUE MEXIYy MOJKaMu J0JKHO ObiTh Ha 0,05 M Oosblie BBICOTBI KOPOOOK C
JIOKYMEHTaMU;

paccTosiHHE MEXIy NapauleIbHbIMU pAJaMU  KOpOOOK (IIpH ABYXPSAHOM XpPaHEHUU
JIOKYMEHTOB) He JOKHO ObITh MeHee 0,05 M.
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